
Open your Canvas Dashboard 
and click the course you have a 
Performance Grader 
Assessment in

1

Click Modules
2
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Mastery Connect — Using Performance Grader
Norfolk Public Schools

Performance Grader can be used for many types of assessments, such as rubric-
based assessments, PBAs, Phonics Assessments, Essays, and more.

You can also launch Performance Grader to record student answers if a student 
accidentally submits a teacher-created assignment before completing it.

Scan here or click this link to go 
to the interactive player



Click + to add content to your 
module where you will house your 
assessment (make sure to do this 
during your assessment window)
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Select the tracker-linked 
assessment for which  you will be 
using Performance Grader 

4

Click Add Item
5
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Your assessment will populate at 
the bottom of any Module you 
place it in. If desired, locate the 
assessment at the bottom of the 
module and click and drag and 
drop it to wherever you would like 
it to be housed.

6

Drop
6b

Click the title of the assessment
7
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Click Close on the pop-up that 
appears. (If your screen view cuts 
this off, you can adjust the sizing 
by typing CTRL and the - (minus) 
button at the same time. To make 
it larger, click CTRL and the + 
(plus) button at the same time.)

8

Locate ANY of the Standard 
columns. Use two fingers and tap 
them simultaneously on your 
mousepad OR right click where it 
says GRADE to bring up a menu 
that allows you to "Open link in 
new tab." If you don't open in a 
new tab, it will be very small. 

9

Performance Grader will appear. 
Look through the rubric/answer 
key and click the corresponding 
bubbles to assess the students 
in the criteria/record their 
answers. Students are in 
alphabetical order (by section, 
for crosslisted courses).
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When you are done scoring, click 
Score Assessment. 

11

To navigate to the next student 
alphabetically, click the arrows. 

12

To navigate through the students 
randomly, click their names on 
the left side panel. 
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Return to your original tab and 
refresh it. Your scores should 
populate in your assessment 
tracker. 

14

If needed, to grade any other 
sections for crosslisted courses, 
click the Students icon to open 
up a side panel allowing you to 
move to another roster.

15

Select the circular button beside 
another section that needs to be 
graded.
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Scroll down on the side panel 
and click Save to load your new 
roster.

17

Repeat steps 9-14 for all 
sections crosslisted in your 
course.

18

For Phonics Assessments, 
complete steps 1-8, then HOVER 
near the empty box in any 
Standard column until you see 
an orange "Launch Performance 
Grader" icon. Use two fingers to 
tap on your mousepad or right 
click the icon and "Open link in a 
new tab."
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Your new tab will open beside 
the old one. Follow steps 11-18
 to complete your grading for all 
sections crosslisted in your 
course, if needed. 
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After grading all your 
submissions, return to your 
original tab and refresh it. Your 
scores should appear.
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FOR ESSAYS/OPEN RESPONSE: 
Access the Assessment view of 
your district-provided test with 
an essay/open-response 
question. HOVER near the score 
box to see an orange "Launch 
Performance Grader" icon 
appear. 

22

Use two fingers and tap them 
simultaneously on your 
mousepad OR right click on the 
orange icon to bring up a menu 
that allows you to "Open link in 
new tab." If you don't open in a 
new tab, it will be very small.
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Performance Grader will appear 
in a new tab beside the old one. 
Locate the essay/open response 
question(s) using SORT BY or 
scroll down the right panel and 
looking at the question type. 
Click any question you need to 
manually score, like Essays. 

24

Read the student essay and view 
the rubric at the bottom. Award 
the appropriate amount of points 
in the Points box.

25

Click Save Changes. See steps 
11-18  for instructions on
navigating through your student
lists and grading all sections
crosslisted in your course. 
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Return to your original tab and 
refresh it. Your scores should 
populate in your assessment 
tracker. 
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Scan here or click this link to go to the interactive player




